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__- Game & Fish  - Law Enforcement 
~. 270 Washington St.S.W., At lan ta ,  Georgia 30334 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED. 

~--~ -~ 
''What is the  funct ion of t h e  o f f i c e  i n  which t h i s  record series is created? 

The Game and Fish Division is  respons ib le  for the i d e n t i f i c a t i o n ,  p ro t ec t ion ,  and 
Conservation of the Fish  and Wildlife Resources of the State,  and for providing f i sh ing ,  
hunting, and outdoor expe r i encaof  t h e  c i t i z e n s  through education, pub l i c  information, 
and l a w  enforcement; providing public access to  and use of wi ld l i f e  h a b i t a t s  and 
na tu ra l  areas on b6thp@ubl ic ' and  p r i v a t e  lands; and preserving the  environment of rare 
and endangered species. 

- _  i 

-- ~ I_--- 

I 1. This f i l e  contains  the following documents ( include form numbers and t i t l e s ,  i f  any, 
and f i l e  arrangement ) . 

Documents r e l a t i n g  t o :  Accounting fo r  a r res ts  and co 
connection w i th  v i o l a t i o n s  o f  t he  Sta te  Game and F ish  

Included are: Report o f  N igh t  Deer Hunting and/or I1 

F i l e  i s  arranged: A l p h a b e t i c a l l y  by county. 

f i s c a t i o n s  o f  equipment i n  I 
r egu la t i ons  issued by the  Department. 

egal F ish ing  V i o l a t i o n  (no form no.) I 

I 

ATTACH SAMPLES OF THE FILE 
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. Is t h e r e  a dupl ica t ion  of t h i s  series i n  m o t h e r  o f f i ce  o r  agency? \ [ i d  [ I  
[ 1 [ X I  

16. Does t h e  series contain c l a s s i f i e d  information r equ i r ing  s e c u r i t y  handling? [ 1 [ X I  

17.  Does t h e  series i n i t i a t e ,  amend or terminate  agency pol ic ies  and procedures? [ 1 [ X I  

18. Could t h e  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [XI [ 1 

Law Dept keeps a copy for 3 yrs after alltlegal acti,bn is concluded. . Is the  information contained i n  t h i s  series ever s w a r i z e d  or published? 
Attach copy of summary o r  publ ica t ion .  

19. Is t h e  series ( o r  major por t ion  of it) regu la r ly  microfilmed? If yes ,  why? 

20. Does t h e  record series iprovide data as input  t o  an EDP f i l e ?  

[ 1 [ X I  

[ 1 [XI 

1 [XI 21. Does the  record series contain documentation produced as EDP p r in tou t?  

22. Has the  Federal Government issued ins t ruc t ions  governing the  retent ion/dispo-  . [ 1 [ A  

~ .~ 
. .  . , 

s i t i o n  of t hese  f i les?  
. .  , ~ .  . , . .~ r . .  

1 .  ~ . 
----.------ 23. W i l l ' t h e r e  be a need f o r  t hese  records 10, 15  . ,  years  from now? If  yes ,  what? r 1 [XI - . .  ~~~. , .  ~~ , .  

. .. . .  . 
2h. REQUIREKNTS;-' The following requires  the f i l es  t o  be ' kep t  i S P P  &ears: 

. .  ~- . .  

8. []STATE b. [ ISTATWE OF c .  []AUDIT, ,d. []FEDERAL e .  k]ADMINISTF&lTIVE f. [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

( C i t e  Law, S t a t u t e ,  OP o ther  reason f o r  the r e t e n t i o n  requirement) 

( see below) 
. - - - . ~  -I 

- ~ - - _ _  . ~ - -  
25. AGENCY R E C O M N D A T I O N S .  T h i s  agency recommends t h a t  t h e  f i l e  s e r i e s  be cu t  o f f  a t  the end 

of each - [ ] C A t E N D A R  YEAR -[]FISCAL YE!@ -D(loTHER(see below) ,then : 

[ 1 Hold i n  t h e  cur ren t  f i l e s  area ' month(s)/ e a r ( s ) :  
[ 1 Transfer  t o  [ 1 S t a t e  Records Center [ 1 Local Holdin: Area; hold y e a r ( s ) :  
[ I Destroy. 
[ 1 Transfer  t o  S t a t e  Archives f o r  permanent r e t en t ion .  
[ 1 Destroy immediately after cut-off.  
hd Other: (Specify)  

A. Open Violation Report File:  retain i n  current f i l e s  area u n t i . 1  al.1 legal, action and fines 
against the violatoL+& concluded; then t ransfer  f i l e  t o  Closed Violation Report File. 

B .  Closed Violation Report File: C u t  off  f i l e  each calendar year; h o l d  i n  current f i l e s  area  
9:..>,-. - ,c":  . . r i  ~ ./, L. .~ 1 : - L.-. ir C+..te R e c o d s  Ilelit?:r; hold 1 year; then destroy. 


